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Learning To Work * Reaching for Tomorrow Program


JOB Announcement

 Youth Advocate 

Program Description: Youth @ Union Program is built on a foundation of academic skills enrichment, positive youth development and the cultivation of informed and independent decision making.  Recognizing the academic needs of our young leaders, Union Settlement Association has formed a partnership with the New York City Department of Education to create the Learning To Work*Reaching for Tomorrow program.  LTW/RFT is a subsidized/unsubsidized employment and educational achievement program for in-school youth.  LTW/RFT serves 210 high school youth, ages 16 - 20, offering a comprehensive array of educational services, college exploration, vocational development, supportive social services, group/individual life coaching, paid internship, job readiness workshops and employment assistance 

Reports to:  Program Coordinator/Senior Youth Advocate

Hours:  35 hours per week including some late nights and weekends.

Compensation: $30.000 

General Responsibilities:

· Management and maintenance of 7 to 10 critical students

· Recruit participants into the LTW/RFT program

· Facilitate Career Readiness Workshops 

· Identification and review educational and occupational needs of each participant leading to a schedule of activities.

· Facilitate advisory sessions and one-to-one life coaching

· Maintain daily communication/phone contact 

· Complete tracking logs & work logs monthly 

· Develop and implement elective activities for general program membership.

· Weekly recording of case notes for each participant.

· Document work readiness goals of each participant.

· Monitor participant’s attendance.

· Maintain ongoing communication with Placement Internship Specialist

· Attend program staff meetings, departmental staff meetings, professional development workshops and programmatic events and trips.  

· Participation on programmatic committees

· Fulfillment of other responsibilities as assigned by the Project Coordinator/Site Coordinator.

Qualifications

· BA in Human Service or related field. 

· Minimum of 2 years work experience in dealing with teens or young adults.

· Expertise in career exploration, vocational development, and leadership building.

· Strong verbal, written, organizational and problem solving skills. 

· Demonstrated ability to perform multiple tasks effectively in a fast paced, challenging and constantly changing environment.  
· Bilingual English/Spanish/Mandarin/Cantonese required

· Understand challenges facing young people of color in the inner cities.

To Apply:
Email; cover letters and resumes with [title in subject area]

“Youth Advocate”
Nadine Evans, Program Coordinator of High Schools

nevans@unionsett.org

Equal Opportunity Employer

Deadline –September 30, 2008
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