Job Announcement

Queens Pride House

A not-for-profit organization serving the lesbian, gay, bisexual, and transgender communities in Queens by

increasing access to appropriate and sensitive resources, building community, and conducting advocacy.

TITLE: Program Coordinator (Full Time)

Starting date - immediately or before October 6, 2008

COMPENSATION: $37,000 Starting salary plus benefits and additional incentives

LOCATION: Jackson Heights, Queens

QUALIFICATIONS: Must have a Bachelor’s degree, preferably in the social sciences. Must have at

least three years of professional experience in health education or social services

for LGBT individuals or in grass roots organizing. At least one year of experience

must have included supervision of professional staff and/or program

management. Master’s degree in public health, social work, or related

health/social service field may substitute professional work experience. Strong

interpersonal skills are a requirement. Grant writing experience is a

plus. Excellent written and oral communications skills. Fluency in written and

spoken Spanish language is preferred.

RESPONSIBILITIES: Under the supervision of the Board of Directors President, specific

responsibilities include but are not limited to supervise the overall workplan

implementation and quality of a 5-year grant, supervise one full time and two part

time employees; manage program budget; comply with reporting requirements;

develop outreach and public health campaigns/strategies; represent the

organization at community events; provide technical assistance to community

based providers and health organization; develop and coordinate outreach efforts

with existing advocacy groups and community-based organizations.

PROCEDURE: Resume must be received not later than 9/26/08. Resume must be e-mailed to

Daniel Castellanos, qphjobs@gmail.com with a subject line program coordinator position.
Job Announcement

Queens Pride House

A not-for-profit organization serving the lesbian, gay, bisexual, and transgender communities in Queens by increasing access to appropriate and sensitive resources, building community, and conducting advocacy.

	


TITLE:

             Health Referral Specialist (Spanish required)



Starting date - immediately or before October 6, 2008

ANNUAL RATE:
$30,000 starting salary plus benefits and additional incentives
LOCATION:

Jackson Heights, Queens
QUALIFICATIONS:
Bilingual individual with bachelor’s degree in social work, psychology or other social science field or extensive experience on crisis intervention, counseling, and LGBT health issues. Must be absolutely fluent in Spanish and English (oral & written proficiency); native Spanish speaker preferred; must be comfortable approaching and conversing with strangers in Spanish and English; must be able to work evenings and weekends; excellent organizational skills and attention to detail; excellent written and oral communication skills.

RESPONSIBILITIES:
Under the supervision of the program coordinator, specific responsibilities include, but are not limited to, staffing a drop-in center and referral hotline; providing administrative support to program staff; maintaining a client and resource database; implementing outreach activities, including internet-based; developing referral materials; providing health and social referrals to callers & visitors; and assisting with additional organizational, clerical and administrative tasks as needed.
PROCEDURE:
Resume must be received not later than 9/26/08.  Resume must be e-mailed to Daniel Castellanos, qphjobs@gmail.com, with a subject line health referral specialist position 

AN EQUAL OPPORTUNITY EMPLOYER

NO PHONE CALLS OR FAXES ACCEPTED

