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NYAC

New York AIDS Coalition

Educate
Advocate
Mobilize




DIRECTOR OF POLICY JOB DESCRIPTION

The Director of Policy will be responsible for the following activities and duties:

· Monitor and respond to public policy activities related to HIV/AIDS appropriations, programming and policy on a City, State and Federal level.
· Primary responsibility for monitoring the CDC policy and allocations, Ryan White CARE Act, HOPWA, Medicaid/Medicare, SAMHSA, Office of Minority Health, Veterans Affairs, and other relevant agencies and programs.
· Develop a written analysis of the NYC Preliminary, Executive and final budgets and all the NYS executive and Final budgets with assistance from Public Policy staff;

· Organize budget advocacy efforts, including meetings with elected officials and larger advocacy events, such as AIDS Awareness Days, assist with AIDS Watch, and demonstrations.

· Assist in departmental advocacy planning by gathering information from NYAC’s member organizations across NYC and NY state;

· Conduct research and develop analysis and position papers, action alerts, press releases, letters, testimony, fact sheets and newsletter articles relevant to HIV/AIDS issues;

· Conduct advocacy trainings to members on pertinent policy, budget and other Federal-level HIV/AIDS information;

· Initiate coalition work on policy and budget issues;

· Represent NYAC at advocacy coalition meetings;

· Respond to requests for information from our membership
· Direct and supervise work of/.interface with NYAC’s political consultants, Public Strategies.

Must have superior writing and public speaking skills

· Develop a written analysis of the NYC Preliminary, Executive and final budgets and all the NYS executive and Final budgets with assistance from Public Policy staff;

· Coordinate, along with the Executive Director and departmental staff, briefings and updates for members’;

· Must understand HIV/AIDS policy and have substantial knowledge of funding streams for HIV/AIDS services;

· Assisting Public Policy staff with trainings (as needed Intra and interstate travel)

Must have experience as a supervisor/manager,

· Supervise Public Policy staff

· Prioritize public policy staff workloads and assist staff in creating timelines and related objectives;

· Facilitate routine departmental meetings
· Other duties as appropriate
Required Skills:

Candidates must possess an undergraduate degree from an accredited institute of higher learning; advanced degree a plus.  Must possess good computer skills (word processing, spreadsheet software); detailed knowledge of Federal and New York State government infrastructure; considerable experience in the public policy arena; community organizing experience a plus; excellent writing and public speaking skills; must be a flexible individual with the ability to work in a fast paced environment. This position reports to the Executive Director.
