Jobs: Deputy Director, HIV Center - St. Luke's Roosevelt Hospital - NY

Posted by Eli Camhi on Tuesday, October 07, 2008 - 01:56 pm:

Deputy Director, HIV Center - St. Luke's Roosevelt Hospital - NY The HIV
Center for Comprehensive Care (CCC) is recruiting a Deputy Director to
provide leadership of a dynamic team in a hospital-based HIV center.

Key responsibilities include: providing oversight and direction to a team of
grants and project management staff; leading a development team and pursuing
new funding; conducting marketing efforts; coordinating special events;
providing vision about the strategic direction of the HIV Center, as part of
a multidisciplinary executive management team; and providing support to the
Director in launching new initiatives and furthering the mission of the CCC.

Position requires a Master's degree in public health, public administration
or related field; at least five years progressive experience in an
HIV-related field, including supervisory experience; and experience in
project management. A strong candidate for this position will demonstrate
exceptional communication skills, flexibility, ability to manage a wide
range of projects and tasks simultaneously, diplomacy, maturity, and a sense
of humor.

Please send resume and cover letter with salary requirements to:

Victoria L. Sharp, MD
Director
St. Luke's Roosevelt Hospital
Center for Comprehensive Care
1111 Amsterdam Avenue, Stuy 7
New York, NY 10025

Or via email to: vsharp@chpnet. org with subject line: Deputy Director No
phone calls please.

For more information about the Center for Comprehensive Care, please visit
our website at www.centerforcare. Org
Jobs: Admin & Management: Ambulatory Care Manager - Center of Comprehensive
Care-St. Luke's Roosevelt Hospital-NY

Posted by Eli Camhi on Tuesday, October 07, 2008 - 01:57 pm:

Center of Comprehensive Care-St. Luke's Roosevelt Hospital-NY

Ambulatory Care Manager

The HIV Center for Comprehensive Care is looking for an Ambulatory Care
Manager for our uptown hospital-based clinical practice site. This
individual will maintain responsibility for day to day operational oversight
of an ambulatory practice including supervision of front end staff,
including schedulers, reception, and operators; ensuring onsite JCAHO and
other agency regulatory compliance; conducting interdisciplinary operational
staff meetings; facilitating hiring and performance appraisals; coordinating
employee training and development; addressing physical plant needs; and
ensuring maximized patient and staff satisfaction. On a day-to-day basis,
the Ambulatory Care Manager will work closely with front end staff to
facilitate all issues related to patient flow, registration, and billing.
This position requires a Master's degree in administration or related field,
strong interpersonal skills, ability to multi-task in a fast-paced
environment, and at least 3 years experience managing operations and
supervising staff in an ambulatory care setting.

Contact information:

Dawn Smalls, Office Manager 
Center for Comprehensive Care Administration 
1111 Amsterdam Avenue 
Stuyvesant Bldg, 7th Floor 
New York, NY 10025 
Tel: 212 523 6050 
Fax: 212 523 6023 
Email: dsmalls@chpnet. org
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JOB ANNOUCEMENT

PROGRAM DIRECTOR

Dominican Sisters Family Health Service is a is a non-profit, certified home health agency, serving clients in Westchester, the South Bronx ,NYC and Long Island. The South Bronx office’s Ryan White Part D program provides integrated, family centered care to HIV positive persons and their family members. DSFHS is looking for full-time Program Director for the Ryan White Part D Program. We prefer candidates with strong analytical, writing, research, and people skills. Extensive knowledge of a data analysis program such as SPSS, SAS, etc. is a must.  If interested, please forward your cover letter and resume to Ana Collado acollado@dsfhs.org . 

Position Overview  Manage, coordinate and participate in all planning and administrative activities related to the Ryan White HIV/AIDS Program Part D program, particularly in the development and maintenance of a network of HIV/AIDS providers, the analysis of data for continuous quality improvement purposes, preparation of grant proposals, including budgets; and the general management of the grant activities.  The Program Director reports to the Administrator.

Essential Job Functions

Serve as the primary contact person to the program’s funder, HRSA.  Expand, enhance and maintain a viable network of HIV/AIDS service providers, ensuring they deliver quality, comprehensive, coordinated, and culturally and linguistically competent medical care and support services to HIV-infected women, infants, children, and youth and their affected family members.

Lead all CQM activities and analyze data for continuous quality improvement purposes on a weekly or monthly basis using SPSS, SAS or another data analysis program.

Develop and coordinate staff education and guidelines and procedures .

Plan, develop and implement goals and objectives of the Part D program in conjunction with other staff and network members.  Evaluate program objectives on an ongoing basis and make adjustments in the Work Plan, as needed. 

Implement changes to existing policies and procedures. Participate in establishing and maintaining communication with other Ryan White HIV/AIDS Program funded programs in the specific geographic area, including nursing personnel, physicians, health care professionals and community organizations regarding program objectives, policies and procedures.

Monitor programs to ensure the effective utilization of consumers as staff, including fair remuneration, training and supervision, appropriate support, compliance with the Americans with Disabilities Act and the like.

Monitor program expenditures to ensure the effective utilization, possibly through allocation and reallocation, of the entire grant award. Determine fiscal requirements and prepare grant proposals including budgetary recommendations; manage and authorize expenditures of program funds for program supported expenditures.

Compile and maintain records, reports and documentation of program activities for use in program reporting and evaluation.

Requirements  A Master’s Degree in health administration, public health or public administration with emphasis on health services. Experience in program development and the use of data for quality improvement. Good interpersonal skills; self-direction, and good communications skills. Spanish-English bilingual a plus.
Compensation:  Mid to high 40s plus full benefits, including health insurance, 401K, and tuition reimbursement.
