EAST HARLEM COUNCIL FOR HUMAN SERVICES, INC.

BORIKEN NEIGHBORHOOD HEALTH CENTER

JOB ANNOUNCEMENTS

The East Harlem Council for Human Services, Inc. (EHCHS) is a community-based nonprofit institution which has provided quality affordable bilingual health and human services within the East Harlem community for more than forty years. EHCHS’ programs include a Senior Nutrition Program, Bilingual Head Start Program, Family Day Care Network, WIC Program, School Health Program and the Boriken Neighborhood Health Center. EHCHS announces the following openings:

NURSE (RN or LPN, Full Time)

HIV HEALTH EDUCATOR\COUNSELOR (Full Time)

Patient Accounts \ Data Entry Clerk (Full Time)

PEER EDUCATOR (Part Time)

EHCHS is an equal opportunity employer. East Harlem residents encouraged to apply.

Please forward resume and cover letter including salary requirements to:

Human Resources Department

East Harlem Council for Human Services, Inc.

2253 Third Avenue, Third Floor

New York, New York 10035

FAX: (212)360-6149

Email: orodriguez@boriken.org

NURSE (RN or LPN, Full Time)

Responsibilities: Coordinate and provide nursing services in an ambulatory care setting, including preparing the patient for medical visits, ensuring that all referral results are available for physicians, administering vaccines and treatments, reinforcing teaching by medical providers, coordinating referrals, and educating patients on the importance of ongoing primary care. Ensure that nursing stations remain stocked with appropriate supplies and equipment. Participate in performance improvement processes of the Health Center, including but not limited to performing chart audits, patient satisfaction surveys. 

Qualifications: Nurse licensed to practice in New York State – Registered Nurse or Licensed Practical Nurse. Commitment to providing high quality services to a diverse population in East Harlem. Bilingual Spanish/English preferred.

HIV HEALTH EDUCATOR\COUNSELOR (Full Time)

Responsibilities: Provide coordinated counseling, testing, harm reduction and health education, outreach and supportive services to patients, including: assessment of risks of exposure, psychosocial status, domestic violence, substance use, STDs, mental health and other issues. Coordinate and provide HIV/AIDS health education, including one-on-one and group education on issues related to HIV prevention and treatment. Offer coordinated referrals to services onsite and at other agencies. Provide educational outreach to the community to educate residents on HIV transmission, prevention and treatments and to promote Boriken’s services, through street and community outreach and presentations at community-based institutions, including inreach to the East Harlem Council for Human Services, Inc. programs (WIC, Senior Nutrition, Head Start, Family Day Care). Represent the Council at external meetings, including coalitions of service providers. Assist in the development and strengthening of linkages with other institutions providing complementary services. Participate in internal staff meetings, including but not limited to the HIV Team and Social Services Department Meetings and HIV Case Conferencing Rounds. Participate in performance improvement processes of the Health Center. 

Qualifications: Experience working with people living with and at risk for HIV/AIDS, including completion of approved training in HIV Counseling and Rapid Testing procedures preferred. Bachelor’s Degree preferred High School Diploma or GED required. Computer literate. Bilingual Spanish/English preferred.

Patient Accounts \ Data Entry Clerk (Full Time)

Responsibilities: Process patients to be seen, including insurance and/or income verification. Collect fees. Record information and generate forms from the computer system. Schedule patients and make follow-up appointments using the computerized appointment system, via telephone and in person. Call patients with reminders of scheduled appointments and to follow up on missed appointments. Perform other functions necessary for the functioning of the Patient Accounts area and the Health Center.

Qualifications: Excellent interpersonal, written and oral communication skills. Familiarity with various telephone and computer systems. High School Graduate or GED. Bilingual Spanish/English preferred.

PEER EDUCATOR (Part Time)

Responsibilities: Participate in educational program to develop a solid knowledge base related to HIV transmission, prevention and related health concerns and the skills to provide one-on-one and group educational sessions. Outreach to the East Harlem community to educate residents on HIV transmission, prevention and treatments and to promote Boriken’s services. Provide educational services including one-on-one and group educational sessions to educate persons on HIV prevention and other related issues. Coordinate referrals for HIV antibody testing and other health and supportive services. Document services provided.

Qualifications: Excellent interpersonal and communication skills. Bilingual Spanish/English preferred. High School Diploma or G.E.D. Ability to maintain a flexible work schedule.

Boriken Neighborhood Health Center

2253 Third Avenue, Third Floor
New York, NY 10035 212-650-4911 Direct Line

