JOB DESCRIPTION

Associate Executive Director – Chief Operating Officer
Education Advocacy Agency, NYC

 
Our client is a rapidly expanding nonprofit education reform organization whose sole mission is to close the achievement gap in reading. They believe that strong literacy skills are the single most important factor in student achievement. They are dedicated to delivering a specialized, research-driven curriculum and training classroom teachers in order to help students with disadvantaged backgrounds become strong readers. 
 
They are passionate about solving what is perhaps the most important educational challenge in America today- improving the reading comprehension and literacy skills of disadvantaged, inner-city children. 
 
 
Career Opportunity
 
They are seeking a strong, entrepreneurial Associate Executive Director with a variety of business leadership, administrative and educational skills to help the agency’s continued growth. They seek an experienced professional with strong strategic thinking capability, business savvy and the ability to lead and manage diverse functions within the organization. The ideal candidate will have extensive management experience and will be:
· Passionate about education reform 
· Experienced as a leader and manager 
· Innovative in evaluating and rethinking strategies and practices 

The Associate Executive Director’s Initial Responsibilities

           The Associate Executive Director is above all responsible for leading the staff and board members as follows:
 
· Foster motivation, vision, and good communication through the organization 
· Coordinate each Committee on the Board of Director’s, including: 
· Development, Strategic Planning, Finance, and Education 

The Associate Executive Director will also be responsible for leading and managing the following teams:
 
· Development 
· Teacher Training and Curriculum 
· Technology and Web Initiatives 
· Finance/HR/Legal/Operations 

Associate Executive Director Growth Opportunities
 
The Associate Executive Director will assume broad responsibility for the organization, with comprehension initial support from the Executive Director and out other experienced professionals. 
 
· The Associate Executive Director will handle internal and operational management with eventual ownership of the agency’s strategic direction. 
· He or she will oversee strategic projects, development strategies plus marketing, public relations and organizational outreach. In addition, out new AED will work closely with our strong team of curriculum developers, teacher trainers and technology team to coordinate core programs and initiatives. 

Required Qualifications
· 5-7 years of experience in primary leadership roles at non-profit organizations a strong plus 
· Understanding of the challenges facing urban education, particularly literacy instruction 
· Exceptional written and oral communication skills 
· In-depth financial and operational experience 
· Experience working in Development and/or Marketing/PR a strong plus 
· Demonstrated ability to lead effectively in a challenging, fast-paced environment 
· Proven ability to design, think strategically, and initiate effective or organizational change 
· Bachelor’s degree in related field. MBA or MPA degree a strong plus 

Salary: Commensurate with experience
 
Please email your cover letter and resume to:

Ben Jungreis
Joel Paul & Associates
261 West 35th Street, Suite 400
New York, NY 10001
212-564-6500, x15
benj@joelpaul.com
